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In the Name of God

Code of Practice

On Residence and Employment of Foreign Nationals at Pars
Special Economic Energy Zone
(Including their presence, residence, employment, traffic and

other activities)
Introduction

A This Instruction has been developed in compliance with Art.
41 of Security & Protection Plan of Pars Special Economic Energy
Zone, passed by the State Security Council, stipulating the preparation
and development of an Instruction regulating the presence, residence
and employment of foreign nationals; and it encompasses the rules
and regulations on residence, employment, traditional, national and
religious rituals and manners, social and ethical norms, protection tips,
observance of the Islamic sacred traditions as well as the presence
of the foreign nationals in the society and other related issues and
provisions to be observed by foreign nationals.

B: This Instruction shall come into force as of the date
communicated by the Local Senior Security Department, and it shall
be binding and effective on foreign contractor companies, the Iranian
companies who have foreign personnel, foreign nationals working and
residing at the Pars Special Economic Energy Zone, the employers,
Special Zone Labor and Employment Services Administration, Foreign
Nationals Employment Department of Labor and Employment
Services Administration, Senior Security Department of the Special
Zone, Police Department of the Area, and Security Department of all
companies and owners of the public places.

C: According to Art. 16 of the Act on Formation and Administration
of the Special Economic Zones, the manpower recruitment and
labor relations, insurance and social security in the region shall be in
compliance with the approved regulations standing in Free Trade &
Industrial Zones of the Islamic Republic of Iran.

adlio 0j9 > & ) g1 JWRUS! g CwolBl 0gu oyl Jordl ygiwd
ook 8550 LBl o
(b Ccyled ylus g 35,5 ¢ JWdle oSl jois 2953 Jolu)

HEPRLIS

sl 65 ool 35 aibaio _iblis — iutel oo ¥ o3lo cslysl 5 2 Bl
5 Colile jpis 0555 Joallygind (0985 g da5 2 (e y9iS il (Slygd wgan
acgige e g (il p cul Jotie o Jaallygros cpl ¢ (215 gl Jlinsl
oelerl (slods) ¢ el o (s pgus) g Ol Jlindl sl (SisSe sl
13 ] i (SigSe 5 oMl s cule iblis @S35 « ooliel
0355 (g ¢ 998 Culey ()1 sl bwgi 1 &5 (S jie 5 Pl plo g anels
L Gl

S 1 &S (fly ¢ dilate 15)) Casl > Lo E) gl 5] Lol ygtos )8
Jels oyl 6l « ogr Ly anss sl (gl o8 Ll g gl ) Soleny sl
Sloss o )8 Co e« bloyd)lS (o)l (655 (golaidl 03g dilais 0jg> 1> puio o
ool ¢ Jlizdl Slass g IS Cypte s glol Jizdl ek 039 dilato Jizsl
Sl Sy b 8 15 &S ol ¢ ool dilaie o lo s « oy dilain 15
A8l (oo 12Vl Y dbgiye £od90 o (oges

& bayye yael (oolaidl org blio o)l g LSy 98 V5 oole wlly ¢ z
Olyyio (bl y dilaie 3 elain] ol 5 dam « JIS Lalg) o Sl 9y Jlazil

g anlss Gl (Ml pshar ixke = (58 3] BbLe 3 g 5 sas

G %Et%g
2. 4B
o Ltkg &




£

uglb

3

G
:

g

i

*
—_—

1 Definitions

SECTION |

DEFINITIONS

Article ) — The following words and expressions shall have the
meanings assigned to them as follows:
Country: The Islamic Republic of Iran.
Organization: Pars Special Economic Energy Zone Organization
Zone: Pars Special Economic Energy Zone.
Foreign National: Any person who is not a citizen of the Islamic
Republic of Iran and, who does not bear a passport, asylum or
immigration papers, and/or one who is a refugee.
Labor Management: SPEEZ Labor and Employment Services
Administration
Security: Senior Security of Pars Special Economic Energy Zone.
Police Department: Police Department of Pars Special Economic
Energy Zone.
Foreign Nationals Employment Department: Department of Foreign
Labor and Employment Services of Pars Special Economic Energy
Zone.
Public Places: refers to the camps, hotels, inns, hostels and all
places that somehow accommodate passengers.
Special Zone: It is the approved limits of Pars Special Economic
Energy Zone.
Employer: Natural or legal entities (organizations, companies, offices
and individuals employed at Pars Special Zone) who apply to employ
foreign labor in the Special Zone and for whom the foreign worker
(national) works at their request against receiving salary or wages.
Labor: The individual who works for an employer and receives wages
or salary in return.
Site: The place where the worker works at the request of the
employer or his representative, like the industrial, agricultural,
mineral, construction, passenger transportation, services, commercial,
and manufacturing entities, public places, etc.
Wage: The amount paid to the worker cash or non-cash or a
combination of both in consideration of the work done by the worker.
Fixed Wage: It is the sum of the compensation and fixed bonuses paid
as per the job requirements,
Salary: the income set and paid on monthly basis
Judicial Authority (ies): This is a competent court of justice, eligible to
investigate into the violations or offences,

Article Y — All foreign nationals, employers and the sites located
in the region shall comply with the provisions of this Instruction,

Note — The organization shall be responsible for supervising the
enforcement of the provisions of this Instruction, observing the rights
of the foreign nationals and employers, and carrying out the obligations
stipulated herein.
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2 Foreign Nationals

SECTION II

A — Foreign Nationals

Article Y — Foreign Nationals are those who are not the citizens
of the Islamic Republic of Iran and possess a passport or asylum,
immigration or refugee papers.

Article € — The term asylum seeker refers to a person who is
subject to racial, religious or ethnic discrimination, or subject to
torture because of being a member of some social groups with specific
political beliefs, and who is residing outside his/her homeland, and is
neither able nor willing (as a result of having such fear) to be supported
by the said country,

Article © — A refugee is a person who leaves or is compelled
to leave his/her country due to civil or international wars without
going through the legal formalities, but cannot prove the threat of
being subject to harassment in accordance with the provisions of
Convention 1951 and Protocol 1967 Geneva.

Article 1 — An immigrant is a person who has applied for
residence in the Islamic Republic of Iran and his request is accepted by
the Iranian authorities.

Article Y — A passport holder is a person who enters the country
with a special permit under the national and international laws and
regulations.

Article A — Iranian citizens must hold the following qualifications:

1 — All residents of Iran, except those whose foreign citizenship
could be proved, are known as Iranian citizens (Foreign citizenship is
approved only by presenting documents acceptable by the Iranian
Government).

2 — Individuals born from an Iranian father, no matter whether they
are born inside Iran or abroad.

3 — Those born in Iran, whose parents are not identified.

4 — Those born in Iran from foreign parents, one of whom was
born in Iran.

5 — Those born in Iran from a father who holds foreign citizenship,
and who have resided in Iran for at least one year immediately upon
reaching the age of 18. Otherwise, the admission of their Iranian
citizenship will be subject to the regulations set for acquisition of
Iranian citizenship as per the applicable laws.

6 — Every foreign woman who marries an Iranian man.

7 — Every foreign citizen who has obtained Iranian citizenship.

Note — In case any person mentioned in Paragraphs 4 and 5, upon
getting to the age of 18, wish to maintain their father’s nationality,
they must submit to the Ministry of Foreign Affairs a written request
along with a document issued by their father’s respective government
certifying their citizenship with the said country.
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3 Foreign Nationals

B — Individuals with Unknown Citizenship and the
Claimants of Iranian Citizenship

Article @ — To speed up the trend of clearing the legal status
of the claimants of citizenship as well as individuals with unknown
citizenships within the area, Police are bound to identify and organize
all related individuals in a concentrated manner.

Note — In case the status of individuals with unknown citizenship
is to be determined by General Department for Civil Status Registration
of the Province and related counties and it is subject to obtaining a
certificate from the Security Department and needs to be discussed in
the Security Department of the concerned province or county, the Policy
must introduce the people with unknown citizenships to the Provincial
Civil Status Registration Department, so that the legal procedures are
taken and a decision is made to determine their citizenship.
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4  Entry of Foreign Nationals

CHAPTER ¥
Entry of Foreign Nationals

Article )+ —Entry, residence and departure of foreign nationals
could be made through points of entry and departure and necessary
formalities must be carried out in coordination with the representative
of the Ministry of Foreign Affairs and the Passport Office of the area.

Note — These offices shall process and answer the concerned
applications within a maximum period of 48 hours.

Article ) — According to Resolution dated Aug. 2008 ,28 passed by
the Cabinet, the formal Ports of Entry and Departure of the country
include the authorized Ports of Entry/Departure to/from the country
determined by the cabinet and which are called “official borders”.

Article )Y — Legal and natural persons applying for the
presence of the U. S. Citizens and those who wish to use their
know-how in the local projects must submit their written request
to the Security Department of the Region, and their request must
be addressed to the Committee of Public Transactions with North
America in the Deputy Foreign Minister for the North American
Affairs. In this application, they must also describe the necessity and
the reasons for the presence of the U. S. citizens as well as the names
of the required persons.

Note — Scurity Department of the region will forward the above-
mentioned request to the Committee for Public Transaction with
North America and will inform the applicant immediately upon the
receipt of a response.

Article VY — There is no need for the foreign nationals to obtain
a visa prior to their arrival in the zone through the authorized ports of
entry and departure of the zone.

Note Y —The Ministry of Foreign Affairs’ Representative at the
ports of entry will issue visas for the foreign nationals.

Note Y — The representatives of the Police Department at the ports
of entry of the zones will stamp the related residence permit on the
travel papers of the people mentioned herein.

Note Y — Foreign nationals entering the zone with local visas,
must apply for work permit through the Department of Foreign
Nationals Employment and receive a residence permit from the
police department, in case they intend to stay and work after their
maximum 3 months of stay has expired. Otherwise, according to the
authorization issued by Department of Foreign Nationals Employment,
such residence permit may be renewed for a maximum period of 6
months.

Article Y¢ — The Security Department shall nominate a
representative to the Police Department and the representative of the
Ministry of Foreign Affairs in order to supervise and control the arrival
and departure of the foreign nationals.

Note — The Representative of the Security Department shall be present
at the international air and sea borders of the Zone, in order to manage the
affairs and control the arrival and departure of the foreign nationals and
introduce them to Department of Foreign Nationals Employment.
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5 Residence

CHAPTER FOUR

Residence

Article Y° — Foreigner residing in the Zone must carry
documents from their respective government to prove their identity
and citizenship. The Police may issue a provisional permit of residence
or a special permit of departure from Iran, as the case may be, to the
foreigners who failed to obtain the above-mentioned documents for
whatever reason, in which case the Police have the right to determine
and restrict the foreigner’s place of temporary stay in Iran or his/her
course of travel.

Article Y1 — Residence of foreign nationals in the region is
either temporary or permanent.

Article YV — Temporary or permanent residence permits are
issued by the Police Department, and no foreign national may stay
in the Zone without obtaining the above-mentioned permit and for
a longer duration than specified in the permit. Both temporary and
permanent permits may be renewed and extended.

Article YA — Residence permit for children born abroad from
an Iranian mother and a non-Iranian father, also from a foreign who
has become an Iranian citizen shall be issued upon presentation of
legal papers issued by the native country of their children. On the
strength of the above-said permit, the referenced children may reside
in the region in accordance with the following conditions:

1 — Female children for as long as they remain single.

2 — Male children until they reach the age 18.

3— In case the male child’s mother resides in Iran or the male child
is pursuing his studies and, in either case, the child’s age exceeds that
specified in Paragraph (2), he may stay as long as his mother resides
in the country or for as long as he continues his studies, respectively.

A — Permanent Residence

Article Y9 — Permanent residence is granted in case the foreign
national has adopted a legal residence in Iran; otherwise his/ her
residence is deemed as temporary.

Article Y+ — Permanent residence is issued by the Police
Department in compliance with State General Laws, and in case the
following conditions are satisfied:

1 — The applicant has been legally residing in Iran for a period of
5 continuous or cumulative years and is 18 years of age at the time
of applying.

2 — The applicant has been legally residing in Iran for a period of
two continuous or cumulative years, and his high scientific position,
profession and/or expertise in production and development are
confirmed by the Iranian competent authorities.
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6 Residence

3— The applicant has been legally residing in Iran for a period of two
continuous or cumulative years and his valuable services with public
interest in Iran are confirmed by the Iranian competent authorities.

4 — The applicant has an Iranian wife and child/children.

5 — The applicant has been legally residing in Iran for a period of
two continuous or cumulative years and has invested in productive
and developmental projects in Iran, as confirmed by the Iranian
competent authorities.

6 — The applicant has been legally residing in Iran for a period of
two continuous or cumulative years and his personal income, salary or
pension is confirmed by a reputable Iranian Bank.

Note Y — According to this code of practice, the residence of
foreigners is considered legal only when it is backed by a residence
permit and a work permit.

Note Y — Residence permit must be renewed every year.

Note Y — Police, Ministry of Foreign Affairs and Labor and Employment
Services Administration are among the Iranian competent authorities,
referred to in Paragraphs 3 ,2 and 5.

B — Temporary Residence

Article Y) — Any foreign citizen who wants to stay in the Zone
must fill in, sign and submit a Residence Permit Application Form to
the Police Department, along with other required documents within
8 days upon his/her arrival to the Zone. The Police Department shall
examine the presented documents and issue or withdraw to issue a
temporary residence permit.

Note — Temporary residence permit will be issued to qualified
applicants for two weeks and could be renewed for six months.

Article YY — The authorities of public places in the Zone shall, upon
the entry of a foreigner, insert his/her particulars and date of arrival in
special arrival forms and submit the same to the Police Department within
24 hours after his/her arrival.

Note ) — Special forms for the passengers’ arrival are prepared
by the Police Department and handed to the owners of public places.

Note Y — In this Code of Practice, public places include hotels,
motels, inns, hostels and in general any and all other places that
accommodate passengers.

Article YV — Owners or tenants of the private properties
in the Zone shall by any means report to the Police Department
the particulars of any foreigner staying at their place, for any reason
whatsoever, for a night or more.

C — Residence Permit
Atrticle Y ¢ — The Foreign Nationals Employment Department and

the Police shall keep the records of the all foreign nationals for future
reference.
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7 Residence

Article Y© — A work permit shall be issued by Foreign Nationals
Employment Department and a residence permit shall be issued by
the Policy Department for those foreign nationals who are employed
with private institutes in the Zone, upon the request of the related
institute, who should also guarantee compliance with the applicable
laws of the Zone.

Article Y1 — Upon the request of the organization or the
relevant companies a single or multiple entry permit shall be issued
by the Police Department during the validity of the residence permit,
for the foreign nationals serving at the organization or the companies
based in the region.

Article YV — Any foreign national shall present his/her residence
permit or his/her other travel papers upon the request of the security
forces or police officers.

Article YA — A duplicate residence permit may be issued as
per the applicable regulations and upon going through the necessary
procedures.

Article Y% — Foreign nationals must refer in person or through
their representatives to the Police
Department in order to submit the application forms for the issuance
of residence permit.

Article Y+ — A residence permit shall not be issued for the
following persons:

1 — Citizens of those countries banned by the government to enter
the Islamic Republic of Iran.

2 — Individuals who are not allowed to enter the country.

3 — Those who are not allowed to enter the free and special zones.

Note ) — Penalty for the illicit residence of foreign nationals in
the country is Rls. 1,000,000 (one million) per day, which penalty shall
be collected by the Police Department from the violating person and
deposited to the organization’s account.

Note Y — Whoever commits the violation as mentioned hereinabove
or participates in such violation, he/she shall be sentenced to the
punishment as prescribed by law for such violations.
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8 Employment of the Foreign Nationals

Chapter Five

Employment of the Foreign Nationals

Article ) — Like Iranian personnel, the foreign nationals employed
in the Zone shall be subject to the regulations applicable in the Zone.

Note- In the absence of regulations, the labor management can
resort to the Labor Laws or the public laws of the country.

Article Y'Y — All the employers of the sites located in the Zone
shall as far as possible provide their required manpower from among
the Iranian workers. However, the employers can use the services,
expertise and skills of the foreign national professionals under the
terms and conditions laid down in this code of practice.

Note- The number of foreign workers must not exceed 10 percent of
the total number of employees working in the region.

Article Y'Y — Foreign nationals are not allowed to start working in
the Zone unless they have the entry visa with a specified right to work
as well as a residence permit and a work permit received under the
applicable codes and regulations.

Note — The provisions of the above Article do not apply on the
following foreign nationals:

1 — Foreign nationals who are exclusively assigned to perform
diplomatic and consular missions, with the approval of the
representative of the Ministry of Foreign Affairs.

2 — Personnel and specialists of the United Nations and its affiliated
organizations, with the approval of the representative of the Ministry
of Foreign Affairs.

3 — Correspondents of foreign news agencies and media conditional,
upon the approval of the Ministry of Culture and Islamic Guidance.

4 — Foreign investors under the applicable rules and regulations.

Article Y¢ — Employers shall prepare every 6 month a list
including the name, nationality, expertise, profession and the salaries
paid to their foreign workers and employees and submit the same to the
Foreign Nationals Employment Department.

Article Y© — Employers shall submit the above-said figures and
information to the Foreign Nationals Employment Department,
otherwise they shall be subject to a cash penalty amounting 50 to 250
times that of the daily wage of the worker.

Article Y1 — Foreign companies shall upon the approval of the
Security Department introduce to the Foreign Nationals Employment
Department an Iranian representative to act as a liaison.

Article YV — Foreign companies shall provide the Security
Department with the information concerning their foreign employees’
turnover through their representative and send a copy thereof to the
Foreign Nationals Employment Department.

A — Foreign Nationals Employment Technical Panel

Article YA — Employers must seek the advice of the
Employment Technical Panel through the Labor Management
concerning the issuance of work permits for foreign nationals,
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9 Employment of the Foreign Nationals

measures to sign a contract, under which foreign experts are employed.

Note — The Labor Management shall within 15 days respond
to the employers’ inquiry regarding the opinion of the Employment
Technical Panel.

Article ¥4 — Any increase in the number of foreign workforce in the
projects, or amendments in the formerly approved expertise depends
on the issue to be reconsidered by the Foreign Nationals Employment
Technical Panel under the applicable regulations.

Article £+ — Combination of the members of the Foreign
Nationals Employment Technical Panel is as follows:

1 — Labor Manager or his representative (chair of the meeting).

2 —Chair of the Foreign Nationals Employment Department
(secretary of the meeting)

3 — A representative from the Deputy of Planning of the Governor’s
Office

4 — A representative from the General Security Department of the
Province,

5 — A representative from the establishment employing the foreign
national,

Note: The Head of Foreign Nationals Employment Department is
appointed by the Labor Manager.

Article €V — The Technical Panel for Foreign Nationals Employment
shall consider the following matters and make appropriate decision
regarding the grant of work permit to foreign specialists,

1 -Using precise and updated information with respect to the local
job market to enforce the general policies on employment of foreign
nationals,

2 —Control and supervise the implementation of the general
policies on employment of foreign nationals with regard to providing
shortages in local job market, in compliance with the applicable rules
and regulations,

3 —Review, supervise and follow up the scheduled training courses of the
entity using the services of foreign nationals,

4 —Review and supervise the transfer of skills and substitution of
Iranians with foreign nationals,

5 — Supervise the ranking and approving of the skills of foreign
nationals during the validity of the work permit,

Article €Y — Meetings of the technical panel for employment
of foreign nationals will be held at Foreign Nationals Employment
Department at least once a month, with prior notice,

Article £Y — The meetings shall be in session with the presence
of 3 members and the decisions adopted in these meetings shall be
valid with the majority of vote.

Article €¢ — Foreign Nationals Employment Department shall
enforce the resolutions passed by the Technical Panel for Employment
of Foreign Nationals,

Article €° — Labor Manager may establish Employment Technical
Panels in different sites, and delegate part or whole of the powers of
the Employment Technical Panel to them,

B- Work Permit

Article €1 — Work Permit is issued for the foreign nationals by
and at the discretion of Foreign Nationals Employment Department,
under Articles 31 and 33 and the Note thereto,
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10 Employment of the Foreign Nationals

Atrticle €Y — Upon termination of the work contract, the employers
and the foreign nationals must notify the Foreign Nationals Employment
Department of such termination,

Article ¢A —In case the employment relation is cut between
the foreign national and the employer, the employer must report
the case to the Foreign Nationals Employment Department for the
cancellation and confiscation of the foreign national’s work permit
within a maximum period of one week. Violators shall ill be treated in
accordance with Article 181 of the Labor Law.

C — Foreign Nationals Not Holding Work Permits

Article £% — Foreign nationals not holding work permit are banned
from employment in the Zone. In case a foreign national who does
not have a work permit is employed, the Security Department must
immediately deport him/her from the Zone.

Atrticle ©+ — Employers who employ the foreign nationals without
work permits or if their permit has expired, or admit foreign nationals
for the work not mentioned in their work permit, also in case when the
employment relation of the foreign national with the employer is cut
and they fail to report the same to the Foreign Nationals Employment
Department, they shall be sentenced to 91 to 180 days of imprisonment (as
discerned by the judicial authorities), taking into account the conditions
and particulars of the offender and the level of crime.

Atrticle ©) — In order to identify the foreign nationals without work
permit, Foreign Nationals Employment Department shall visit and inspe
ct all the working sites.

Atrticle ©Y — the Labor Management is bound to fine the employers
who employ the foreign nationals without work permits to five times the
minimum daily wage of a foreign worker for each day of unauthorized
employment. The fine shall be doubled in case the breach is repeated.

Note ) — A repeated breach means repeating a formerly penalized
breach.

Note Y — A sealed copy of the notice of penalty shall be served by
Labor Management to the employer or his/her representative, servant or
relatives, and in their absence or refusal to receive the notice, it shall be
attached to the place of work.

Note ¥ — As per Para. D, Art. 4 of the Resolution passed by the
Permanent Committee for Foreign Nationals at their meeting dated 28th
Dey, 1381 (Jan. 2003 ,18), a second copy of the notice of penalty shall be
forwarded to the Police Department for taking necessary proceedings.

Note ¢ — Total sum of the penalty shall be deposited to the General
Income Account of the Organization,

Note ©— The Labor Management shall send a formal letter to the
Justice Administration and inform the Organization’s Account Number,

Note T — In calculating the penalty, an employment less than one
complete day shall be considered as one full day.

Note Y — In case of lack of positive documents and papers, the unauthorized
employment period shall be specified based on the declarations made by the
employer and the foreign national.
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11 Employment of the Foreign Nationals

Atrticle ©Y — Upon receiving the notice of penalty, the violating
employers shall first settle their accounts with the foreign nationals
and dismiss them from the workshop, and then pay the amount of the
penalty and send the paid bill to the Foreign Nationals Employment
Department against a receipt.

Note — Should the said employers have objections, they shall file
a lawsuit in the competent courts of justice.

Article © £ — In case the employer abstains from paying the penalty
within ten days without submitting to the Labor Management the
court’s certificate showing the employer’s protest or initiated lawsuit,
the Labor Management may pursue the proceedings, send the third
copy of the notice of penalty to the justice administration, and sue the
violators in accordance with the provisions of Article 181 of the Labor
Law (passed on 29th Aban, 1369 Iranian calendar, Nov. 20th 1990 by
Expediency Council of the Regime) in competent penal courts.

Article ©° — If a protest is filed by the employer, the court may
use the labor inspector’s opinion in order to investigate the case.

Note — The Judiciary may, upon the announcement of the Labor
Management, assign a public court to examine the employers’ protest.

Article ©1 — The Labor Management should also inspect the
industrial units that use the services provided by foreign nationals
without work permits. In case the foreign nationals employment
regulations are not complied with, the case has to be followed up by
judicial authorities.

D- Work Permit Issuance, Extension, Renewal and Validity

Article ©Y — The Labor Management shall issue work permits
for foreign nationals in compliance with the following requirements:

1 — As discerned by the Technical Panel for Foreign Nationals
Employment, among the Iranian nationals who are ready to work,
there exist no qualified people, with the same qualifications and
specialty,

2 — The foreign citizen has got sufficient information and expertise
for employment.

3 — The foreign national’s expertise is used to train the Iranian
people, and subsequent substitution of the Iranian people.

Note ' — Employer or whoever else shall not use and employ
foreign nationals, unless upon the approval of the Technical Panel for
Employment,

Note Y — The Technical Panel for Employment shall be the sole
authority to confirm if the requirements herein are met.

Article Y — The following documents shall be required for issuance
of work permits:

1 — Original and copy of passport and the foreign national’s visa,

2 — The employer’s application form stamped and signed by
authorized signatories of the company,

3 — Approval of the Technical Panel for Employment,

4 — Completed application form,

5 — Valid residence permit,

6 — A copy of the academic certificate or Certificate of Technical
Skills,

7 — Positive documents showing job-related records,
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12 Employment of the Foreign Nationals

Article ©% — Employers using the services of foreign nationals shall
submit the necessary documents for issuance of foreign nationals’ work
permits within one month after the entry of the foreign national to
the Zone. Otherwise, the Foreign Nationals Employment Department
shall report the case to the judicial authorities in accordance with the
provisions of Article 181 of the Labor Law.

Article 1+ — Work Permits for qualified foreign nationals will be issued
by Foreign Nationals Employment Department upon the request of the
organization or of the companies located in the Zone.

Article 1) — The work Permit issued by the Foreign Nationals
Employment Department is exclusive for the Special Zone and is not
valid within the areas outside the approved limits of the Zone. Those in
violation will be treated in accordance with applicable law.

Article 1Y — Work permits are issued, renewed or revised for maximum
one year.

Article 1Y — Employers who use the foreign nationals’ services are
bound to present to the Foreign Nationals Employment Department the
necessary documents for renewal of the work permits of foreign experts
working at their premises, along with a report on their performance
and the training programs at least one month prior to the expiry of
work permits.

Article 1¢ — The Labor Management may issue, renew or extend
the work permits of the following individuals:

1 —Foreign nationals who have been residing in Iran for at least ten
successive years.

2 —Any foreign national who has married an Iranian citizen.

3 — Immigrants from foreign countries, particularly those from the
Islamic countries and the political refugees, on the condition that they
hold a valid immigration or refugee card and based on the written
agreement of the Ministry of Interior and Ministry of Foreign Affairs.

Article 1© — Where interests and need of the national industries
require that a foreign national must be employed in exceptional cases,
the concerned minister shall announce the matter to the Organization
and a provisional work permit shall be issued, without needing to go
through formalities.

Note — The provisional work permit shall be valid for 3 months and
its renewal shall be subject to the approval of the Technical Panel for
Employment of Foreign Nationals.

Article 1\ — The work permits of the foreign nationals whose visa
and their work right have been approved by the Technical Panel for
Employment of Foreign Nationals shall be issued by the Foreign nationals
Employment Department.

Note — The work permits of such people shall be extended without the
need to go through the formalities required for issuance of work permits
and in compliance with other applicable regulations after approval of the
Technical Panel for Employment.

Article 1Y —The work permits for the foreign experts and
professionals whose services are required in the Zone shall be issued upon
the approval of the Technical Panels for Employment of Foreign Nationals
in every case by the Foreign Nationals Employment Department.

Article 1A — Al applications for renewal of the work permits of the
foreign nationals employed by the private sector (in every turn of renewal) shall
be brought to the Technical Panel for Employment of Foreign Nationals, who
shall also make the appropriate decisions.

Article 19 — Foreign nationals having a valid work permit whose
employment contract with their employers is terminated for whatever
reason, shall be subject to renewal of thee work permit, in case they
change the employer.
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13 Employment of the Foreign Nationals

Article Y+ — The work permit of the foreign nationals, in case there is a
change of employer or type of work, will be renewed by the Foreign Nationals
Employment Department upon the agreement of the Technical Panel for
Employment of Foreign Nationals, except for those being subject to Article
64 of this Code of Practice.

Article V) — Reemployment of a foreign national whose work permit
has been invalidated, in any case, shall go through the processes for issuing
work permits.

Article VY — The representative nominated by the Foreign
Company to the Department for Employment of Foreign Nationals shall
obtain a work permit from Foreign Nationals Employment Department.

Note — Foreign Nationals Employment Department shall issue the
work permit within 15 days and the said department shall be responsible
for its failure to issue the permit within the specified period.

Article VY — According to the Afghan Muslim Refugees
Employment Plan, Afghan workers are permitted to be employed in the
Zone, through presenting a Work Card.

Article Y ¢ — Foreign nationals require a work permit for as long
as they have not officially and permanently become residents of Iran.

Article Y© — The Police Force in collaboration with the Security
Department shall collect and deport the foreign beggars and hooligans
in the Zone.

D: Extension or Renewal of the Work permit of Foreign
Nationals with Iranian Spouse

Article Y1 — Renewal or revision of the work permits for foreign
nationals with Iranian spouse is permissible through full observance of
the regulations in the region.

Article VY — The documents required for renewal or extension of
the work permits of foreign nationals with Iranian spouse are as follows:

1 — The employer’s written application for the renewal or extension
of the work permit.

2 — Completing two application form for renewal and/or extension
of the work permit.

3 — Original birth certificate and the marriage instrument showing
the foreign national’s marriage with an Iranian spouse,

4 — Original work permit,

5 — A letter of consent from the Iranian spouse certified by a Notary
Public’s Office.

6 — A letter of satisfaction from the former employer to declare
their agreement with the foreign national to be employed at the new
company (for renewal of the work permit).

E- Extension or renewal of the work permit of foreign
nationals with long stay

Article YA — The Work permits of the above-mentioned work group
who have at least 10 years of authorized successive residence or valid work
permits in the Zone or inside the country shall extended or renewed in
compliance with the applicable regulations.

Article V4 — The following documents are needed to extend or
renew the work permits of foreign nationals with long stay:

1 — Employer’s written request applying for extension or renewal
of the work permit,

2 —Two completed application forms for extension or renewal of
the Work permit.

3 —Copy of the valid residence permit.
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14 Employment of the Foreign Nationals

4 —A letter of satisfaction issued by the former employer showing
their agreement with the employment of the foreign national in the new
company (for renewal of the work permit).

F- Extension or renewal of the refugees work permits

Article A+ — The work permit of the refugees (holding refugee’s
certificate) who are employed in the Zone may be extended or
renewed upon receipt of the necessary documents for that effect.

H —Measure Taken to Extend or Renew the Work Permit

Article A — The following steps should be taken to have the work
permit extended and/or renewed:?

1 —A Permit has to be obtained by the employer’s representative
from the Technical Panel for Employment regarding the type of
occupation of the foreign national.

2 —The requests and documents received shall be examined and
controlled by the Foreign Nationals Employment Department,

3 — A file shall be opened for the foreign national (in the first
extension process) by the employer’s representative and Foreign
Nationals Employment Department,

4 — The work permit extension or renewal application forms must
be completed by the employer’s representative,

5 — The original work permit should be extended for maximum one
year by the Foreign Nationals Employment Department,

6 — The work permit shall be signed and sealed by Foreign Nationals
Employment Department,

7 — The work permit shall be delivered to the employer or his
representative (a receipt is required) by the Foreign Nationals Employment
Department,

8 — The file shall be archived by Foreign Nationals Employment
Department,
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15 Accommodating the Foreign Nationals

Chapter Six

Accommodating the Foreign Nationals

Article AY — The organization shall, within a minimum period of
time, provide proper locations to accommodate foreign and Iranian
personnel and notify the relevant companies of the same, and shall

meet the following requirements to that effect:

1 — The distance of these locations must be at least 5 Km. away
from the project sites,

2 — Places designated for accommodation of foreign and Iranian
personnel must be totally separated and located at least 1 to 2 Km.
away from each other.

3 — The lodging area must be enclosed.

Note Y — All employers must accommodate their foreign workers
in places designated by the organization.

Note Y — In case of violation, the employer shall pay the Organization a
penalty of Rls. 1,000,000 (one million) per each man-day.

Article AY — The place of accommodation of the foreign nationals
is an area with the entrance and exit doors, and their entries and exits
shall be recorded by the guards of the company superintended by the
Security Department.

Note — Iranian subjects are not allowed to enter the accommodation
camp of the foreign nationals without obtaining a permit from the
Security Department.

Article A¢ — In case foreign women are present in the Zone, a
residential complex for the married persons shall be provided by the
beneficiary Organization and/or Company and their entries and exits
shall be recorded.

Article A® — In order to prevent from any kind of minority
or ethnic issues, the companies employing the foreign nationals must
arrange for separate residential camps, each accommodating the
workers of one single country.
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16 Security and Protection Arrangements

Section Seven
Security and Protection Arrangements

Article AN — The Security Department shall inquire the competence
of the personnel working in sensitive facilities and positions as per the
applicable regulations.

Note ) — In case the inquires show that the personnel whose
records have been inquired, are not qualified, the relevant authorities
in the Zone shall be responsible for their continuation of the work, and
the said foreign nationals must leave the country, as soon as possible.

Note Y — Pezhvak System shall be installed in the Zone by the Security
Department in order to supervise and organize the foreign nationals residing
at the Zone.

Article AY — Labor Management must arrange for a separate file
allotted to the foreign personnel in its Manpower Databank, in which
the manpower data of the foreign nationals should be recorded.

Article AN — The Security Department must prevent foreign nationals
to enter sensitive centers.

Note — The Security Department shall, in coordination with the
Police Information Department and Commandership, specify the
critical centers and classified facilities.

Article A% — Any foreign contractor based in the Zone is responsible
for the protection and safeguarding of his own possessions and properties.
It is obvious that these contractors must only use the Security and
Protection Companies approved by the Security Department of the Zone.

Article 4+ — The Security Department shall handle any possible
problems and dissatisfactions of the foreign personnel employed in the
facilities and shall provide the Managing Director of the Organization
with periodic reports about the outcome for their investigations and
decision-making.

Article ) — Inquiries shall be submitted to Information Department
and the Police Department to determine the competence of all foreign
contractors employed in the Zone and who are invited to sign contracts
in terms of their labor strikes, compliance with labor rules and regulations,
performance of their former obligations toward the Government as
well as other security and social records.

Note ) — It is clearly understood that the above-mentioned
departments shall declare their opinions within 30 days at the latest.
If no reply is received within the said period, the qualifications in
question are deemed to be approved.

Note Y — In case the competence of the foreign contractor is not
approved as required under the set regulations, the foreign contractor
shall leave the country as soon as possible.

Article 1Y — No photography and filming of the sensitive
facilities and locations of the Zone is allowed unless upon the prior
agreement of the security department and if the required license is
obtained.

Article Y — The Security Department shall take necessary security
measures in all companies of the Zone in order to prevent any possible
violations. It is obvious that these companies shall stick to the security
measures set by the Security Department.
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17 Security and Protection Arrangements

Note — The enforcement of the provisions of this Article shall be
carried out with the supervision and coordination of the Organization’s
Managing Director.

Article ¢ — In order to have more control over the affairs and
activities of the foreign nationals in the Zone, the Security Department
shall comply with the directions and codes communicated by the
Information Department and Police Department in line with its duties.

A- Foreign Nationals’ Traffic off the Working Site and their
Contract with Others

A\ - Traffic

Article ¢ — Any exit of the foreign nationals from the Zone
to other regions of the country, to be carried out according to the
Security-Protection Plan, shall be made under security and protection
of the Information Department and the Police Department.

Atrticle -96 Should the foreign nationals intend to traffic within
the city, province or outside of the province personally or in groups,
the Police Department shall immediately inform their travel plan
including the exact time of their exit and return, destination, type of
vehicle, their route, and their goal from such travel to the Information
Department, and Department of Foreign Nationals and Immigrants of
the Governor’s Office.

Note ) — In the issue mentioned above, the employer shall inform
exit of the foreign national to the Security Department 72 hours before
such exit, and the Security Department shall promptly inform the Police
Department of the Area.

Note Y — For traffic of the foreign nationals within the city, province
or outside of the province, special sealed papers shall be issued by the
Policy Department.

Note ¥ — A tour leader and/or translator approved by the
Information Department shall accompany the foreign nationals in
their group travels organized for Iran-touring.

Atrticle Y — Those foreign nationals who have decided to leave
the country after their entry to the Zone, shall submit their application
to the Police Department, and a copy to Foreign Nationals Employment
Department.

Note — The Police Department shall process and reply their
applications within a maximum period of 48 hours.

Article A — Foreign residents do not need a separate visa to
travel to the Zone. These people are authorized to travel to the Zone
and they shall comply with Iran’s local regulations and present valid
residence papers.

A-Y- Contact

Article 49 — Unless upon prior permit and coordination
with the Security Department, foreign companies’ managers and
their subsidiaries are not allowed to establish contact with state
departments and organizations, and the Security Department shall
make the necessary arrangements in each case in coordination with
the Information Department.

Note — The Provisions of this Article do not apply to foreign
senior managers based in the Zone visiting the Governor, Head of
the Foreign Nationals Affairs Department of NAJA (Iranian Police
Department) and the Police Commanders, as per the applicable rules
and regulations.
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18 Security and Protection Arrangements

Article )+ + — The traffic of foreign nationals to the residential
complexes of Iranian workers and any relations between them shall be
made only with the permission of the Security Department.

AY- Visitation

Article Y*) — The Security Department shall forward the
copies of visas of all foreign nationals visiting the facilities at the Zone,
along with the related form to the Information Department and Police
Department.

B- Intervention in Political Matters

Article Y+Y — Foreign nationals working at the Zone shall be
exclusively engaged in their own legal and technical duties and they shall
not intervene irrelevant issues and matters.

Article )Y — All foreign companies and employees shall not
intervene in social and political affairs irrelevant to their work. In
case foreign nationals’ intervention in political, social and cultural
issues, specially in collecting related information and researches are
observed, the violating individuals shall be treated in accordance
with applicable regulations.

C- Ideological Issues and Society’s Sensitivity and
Preventing the Occurrence of Social and Political Problems

C)- National and Religious Occasions

Article ) * £ —In order for the foreign employees to be more careful
about and in control of their behavior and statements among Iranian
workers and individuals inside and outside of the work environment,
they must become aware of critical and sensitive ideological issues of
Iranian people.

Note: Defiance of national and religious values of the Iranian society
and disrespecting the culture and traditions of Iranian tribes are not
allowed.

C-)-)- Important Occasions

Article ) +© — Before any important occasion, the authorities
specially the heads of the departments and employers who are in
direct and continuous contact with foreign nationals shall give
necessary and timely advices and reminders to the foreign nationals.

Y — Holy Month of Ramadan

Article Y+1 — In Ramadan, the foreign companies and
contractors, for whom the Moslems work, shall provide necessary
facilities for convenience of the fasting people.

Article )+ Y — Since the number of meals of the fasting people
in Ramadan is changed from 3 meals (breakfast, lunch and dinner) to
two meals including Sahar (food eaten before the dawn of a fasting
day) and Iftar (evening meal when Muslims break their fast), so the
foreign and Iranian employers shall consider the conditions of the
fasting employees in their work schedules.
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19 Security and Protection Arrangements

Article ) * A — Non-Muslim foreign nationals who do not fast in
this month, shall avoid eating, drinking and smoking in the public.

Y — Months of Muharram and Safar

Article )+ 9 — Foreign nationals shall respect these two months
and shall be more careful in their behavior and statements during
Muharram and Safar.

C-Y- Ethical and Social Violations and Corruptions
C-)-Y- Supplying, Trading and Drinking Alcoholic Drinks

Article Y+ — It is forbidden to drink, buy and sell alcoholic

drinks in the country and the Zone. The violators shall be punished.

Article YY) — Production of any alcoholic drink shall make the person
subject to punishment.

Article Y)Y — Legal punishment for any man or woman drinking
alcohol shall be 80 lashes.

Note — A non-Muslim person shall be subject to 80 lashes only if
he/she pretends drinking alchohol.

Article Y)Y — Any person producing, procuring, trading,
transporting and selling alcoholic drinks shall be subject to 6 months to 2
years of imprisonment.

Article )Y £ — Any person who uses or trades drugs (including opium,
heroin, hashish, and other types of narcotics) as well as all forbidden weapons
and objects has committed a crime and is subject to cash punishment or
imprisonment.

C-Y-Y- Other Immoralities

Article Y)© — All foreign companies and employees based at
the Zone shall avoid importing any pornographic movies, magazines,
diskettes and photos. Those in breach of this Article shall be treated
in accordance with the applicable rules and regulations.

Article Y )1 — All breaches committed by the foreign nationals within
the Zone, with respect to social corruption, drugs and theft shall be treated
in accordance with law after making necessary coordination between the
Security Department and the Police Department.

Article Y)YV —The Security Department and Police Department
shall submit the related reports to the governor.

C-Y¥- Dress and Appearance in the Society

Article Y YA — In case the foreign nationals working in the Zone
intend to travel to places outside their residential location, or appear
in the society for whatever reason, they should use appropriate clothes
that are not inconsistent with Islamic disciplines and good character
qualities.
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20 Security and Protection Arrangements

C)-¥- Appearing in Recreational and Sport Centers

Article V)9 — Foreign nationals are allowed to appear and take
part in related activities in recreational and sport centers including
parks, gardens and beaches, provided that they respect the Islamic
regulations and maintain good character qualities.

Note — For swimming, it is advised to use fenced beaches that
lifeguards are also present.

CY-Y- Presence in Iranians’ Houses

Article Y+ — Foreign nationals are allowed to be present in
Iranians’ houses.

Note ) — Before participating the celebration ceremonies and parties,
foreign nationals are required to obtain necessary licenses and inform the
relevant employer.

Note Y — When participating in the celebration ceremonies and
parties of Iranian people, foreign nationals shall make the necessary
coordination with the officials, observe the relevant rules, and respect
the rituals, traditions and beliefs of the Muslims.

C-£- Marriage of Foreign Nationals with Iranians

Article YY) — A Muslim lady cannot marry a non-Muslim man.

Article Y YY — The marriage of an Iranian woman with a foreigner
in cases where there is no legal prohibition, shall be subject to special
permission and the Government shall nominate an authority for giving
such permission.

Article YYY — Any foreigner who marries an Iranian woman,
without the permission mentioned in Art. 122 above, shall be subject
to 1 to 3 years of corrective imprisonment.

Note: In order to protect the foundation of the family, it is mandatory
to register the permanent marriage, divorce and withdrawal. A
punishment of maximum one-year discretionary imprisonment has been
prescribed for those men who embark on permanent marriage, divorce
and withdrawal without registering the same event in the Notary Public.

C-°- Arbitration

Article VY ¢ — According to the applicable rules and regulations
of Iran, the Local Justice Administration shall be the only authority
to settle all disputes arising between foreign nationals with foreign
nationals and/or Iranian nationals with foreign nationals, vice versa,
employed in the region.

Note ) — The Security Department shall prepare a report from
the conflicts and disputes in the Zone and submit the same to judicial
authorities. The next proceedings shall be carried out according to
the ordinance issued by the judicial authority. Nothing herein shall be
constructed as to withhold the said nationals to directly refer to judicial
or disciplinary authorities.

Note Y — In case foreign nationals commit a violation outside of
the Zone, the Police Department shall report the same to the Security
Department and Information Department.
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21 Security and Protection Arrangements

Article ) Y© —The Labor Management may cancel the work permit
of those foreign nationals who do not comply with the applicable rules
and regulations of the country and the human measures governing
the labor relations based on the report and announcement of the
competent authorities and following the approval of the matter in the
Employment Technical Panel.

Note ) — After invalidation of the work permit, the Labor
Management may apply to relevant authorities for expatriation of
the foreign national.

Note Y — If required, the Labor Management may request the
competent authorities to ban the entry of foreign nationals who have
committed the violations under this Article for two times, based on
the type and intensity of the violation and the whole conditions.

D- Information to Foreign Nationals

Article YY1 — The Committee for Social Affairs of the
Organization along with Representatives of the Ministry of Foreign
Affairs, Police Department, Information Department, Justice
Administration and the Security Department shall develop a manual
regulating rules, regulations, Islamic traditions and religious and national
rituals, as may be required by the foreign nationals.

Note ) — This manual shall be translated into English and handed
over to the foreign national upon his/he entering into the country by
representative of the ministry of foreign affairs.

Note Y — In case the number of foreign nationals working in a single
workshop is more than 10, a briefing class shall be held by the training
department of the Organization at the expense of the employer. In case
the number of foreign nationals is less than 10 people, measures shall be
taken as per the employer’s request.

Note ¥ — At the discretion of the individuals (representatives)
mentioned in the above Article, some of the provisions of this
regulations shall be inserted in the work permit of the foreign nationals.
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22 Rendering Services to Foreign Nationals

CHAPTER A

Rendering Services to Foreign Nationals

Article VYV — Like Iranian citizens, the foreign nationals working
in the Zone may enjoy the benefits of the Social Security Fund.

Article ) YA — Foreign nationals authorized to work or reside in
the Zone shall be subject to the provisions of Labor Insurance Act
in terms of medical services. However, the social security insurance
of the foreign nationals shall be effected according to the mutual
contracts.

Article YY — The regulations and directions for setting the
insurance premium of foreign nationals and the formation of fund(s) as
well as the governing regulations and the relations of such fund(s) with
Social Security Organization and/or other insurance companies and the
transfer of insurance records of foreign workers into the country and
other issues related to Special Economic Free Zones Authority and the
Social Security Organization shall be prepared and submitted to Special
Economic Free Zones Authority.

Article YY'+ — Those employers who refrain from providing insurance
cover for their employees, in addition to paying the employer’s
contribution, they shall be fined by the Labor Management to pay a cash
penalty equal to 2 to 10 times of the insurance premium to the account of
the Organization, taking into account the conditions of the violator and the
level of infringement.

Article YY) — The employer shall be responsible for providing
and procuring the space for foreign nationals to perform their
traditional ceremonies.

Article VY'Y — The provision of training for children of foreign
nationals at the schools designated for foreign nationals shall be
according to the provisions stipulated in the Bylaw for Establishment
of Foreign Nationals’ Schools (Resolution passed by High Board of
Education at their 757th meeting dated 20 Nov. 2007).
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23 REGULATIONS AND PROCEDURES

CHAPTER 4

REGULATIONS AND PROCEDURES GOVERNING
EXIT OF FOREIGN NATIONALS FROM THE
COUNTRY

Article Y Y'Y — Foreign nationals are required to leave the Iranian
territory upon expiry of their visa, unless they have filed an application
with the Police Department to extend the duration and obtain permit.
Multiple entries may also included in the said visas.

Article YY'¢ — The permission for exit of foreign nationals from
Iran shall be issued by the police department of their (permanent or
temporary) place of residence.

Note ) — The Security Department shall notify the departure of
any foreign national from the Zone and their destination overseas to
the Police Department, Information Department and Foreign Nationals
Employment Department 72 hours before their departure.

Note Y — Foreign nationals who enter Iran and whose stay does not
exceed 90 days, do not need exit permit, however they shall complete
the notice of departure in order to leave Iran and submit the said notice
to the customs officials of the departure borders.

Article YY© — In case the foreign national acts against the
provisions of this Code of Practice, he/she may be expatriated from
Iran’s territory and his/her place of residence may be changed.

Note — In case as per the regulations, the Pass Permit or visa of
the foreign national is invalidated, the expatriation decision shall be
adopted by the Police Department and whenever the decision for
expatriation is adopted and the delay to execute such decision is
not against the national interest, the decision and the deadline for
execution shall be notified by the Police Department or the relevant
bodies to the person who must be expatriated. A foreign national
who announces that he/she will leave Iran within the period set by
the competent department, he/she may freely leave the country,
otherwise he/she shall leave the country under protection and the
expatriation expenses shall be paid out of the designated resources.

Article VY7 — In case the grant of residence permit is withheld
and the decision for expatriation is made by the local authorities
assigned by the Government, the foreign national shall have the right
to refer to the justice administration and appeal to the said decision.
This application must be submitted to the Justice Administration in
writing within the specified deadline.

Article VYV — Foreign nationals who enter the Iranian territory
without necessary documents and permits or who have entered
the country through unauthorized borders, shall be sentenced as
prescribed under the provisions of Law 1931/05/10 and expatriated
from the country.

Article YA — In the event the Police Department avoids the issuance,
extension and renewal of the residence permit as per the regulations, and
decides that the foreigner must be expatriated from the country, such decision
shall be served to the applicant in writing, and the foreigner may within 15 days
after receiving of the notice, apply to the Justice Administration for review
of the Police’s decision (as per Art. 12 of the Foreign Nationals Entry and
Residence Act). Upon receiving the application, the Justice Administration
shall investigate the matter and express its decision.
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24 REGULATIONS AND PROCEDURES

Note ) — The Justice Administration shall investigate and announce
the results within a maximum period of 15 days after receiving the
application.

Note Y — During the said period for investigation of the application
by the Justice Administration, the foreign national is allowed to stay
in the Zone, provided that prior coordination is made with the Police
Department and Security Department.

Article Y9 — This Instruction shall be reviewed by the Social
Affairs Committee of the Organization after one year from its
notification.

Article ) £ + — This Instruction including one introduction, 9 Chapters,
140 Articles and 68 notes were prepared and approved by the Social
Affairs Committee on .................... and it shall be effective as of its
notification.

Social Affairs Committee
Summer Y+ )+
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